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CHRISTOPHER LAKE PUBLIC SCHOOL

OUR MISSION

In order to achieve and maintain an effective learning environment, Christopher Lake Public School emphasizes strong academic skills, a caring climate, provisions for the learning capabilities of each child, student participation in the life of the school, parental involvement, and a staff willing to assist one another for positive growth.
SCHOOL DAY SCHEDULE

	Kindergarten to Grade 8

	8:25– 9:10
	1st
Period

	
9:10 – 9:55
	2nd
Period

	
9:55 – 10:10
	Recess

	10:10 – 10:55
	3rd
Period

	10:55 – 11:40
	4th Period

	
11:40 – 11:55
	Lunch

	
11:55 – 12:25
	Outside

	12:25 – 1:10
	5th
Period

	1:10 – 1:55
	6th Period

	1:55 – 2:10
	Recess

	2:10– 2:55
	7th Period

	
	

	2:55
	Dismissal


The playground is supervised from 8:15 am until classes begin in the morning, during recesses and at noon.  It is important that children do not come to school before 8:15 am.  In the event that your child must come early please notify the office so that we may make the appropriate accommodations.
STUDENT FEES
There is a $30 school enhancement for each child at Christopher Lake Public School.  This fee offsets the costs of trips, guests, and experiences that enrich the school year for students
BAND FEES
Band is mandatory for all Grade 5 students at CLPS.    Mandatory programs do not have fees associated with them.  Grade 6-8 students pay $50.00 at the beginning of the year for their band instrument and may also incur costs for trips and out of school experiences associated with this program.
EXPECTATIONS OF STUDENTS

1.  GENERAL  

School expectations are consistent with responsible student behaviour that demonstrates respect for self, others, and property.  The purpose of the following expectations is to promote and sustain a safe, caring, and respectful learning environment at Christopher Lake Public School. 


2.  SCHOOL ARRIVAL

Students are welcome to arrive at school between 8:15 a.m. and 8:20 a.m. at which time staff supervision is in place.  Upon arrival, students drop their backpacks off in the appropriate entrance and then proceed directly to the playground.

3.  ATTENDANCE

Student success and safety is the ultimate goal of a school attendance policy and procedure.  Attendance of all students is taken each morning at 8:30.  
· When a student is absent, a parent/guardian is asked to notify the school by phone prior to 8:25 a.m. 

· When a child is required to leave school at a time other than at the end of the school day, a parent/guardian is asked to contact the school.

· Students must notify the office when leaving the school early.

4.  ABSENTEEISM

Regular attendance is required for learning continuity and academic success.  Parents will be phoned about unexcused student absences.

 5. LATE POLICY  

Punctuality is important.  Students who are late for class disrupt the flow of the teaching/learning process for themselves and for others.  

All students arriving late for school or class are asked to notify the office upon arrival. 
6.  FOOTWEAR

Wet or dirty outdoor footwear is to be removed at the door.  Kindergarten to Grade 8 students have a two-shoe policy and designated boot racks for outdoor footwear.
7.  LOCKERS

Grades 7 and 8 students are expected to keep their lockers locked with a school assigned lock.  All students are responsible for keeping lockers clean. 
Lockers belong to the school and may be opened at the discretion of school administrators at any time.
8.  TELEPHONE

With a teacher’s permission, students are permitted to use the student phone at breaks.  Unless an emergency arises, students should not expect to make or receive phone calls during class time.
9.  RECESS
Kindergarten to Grade 8 students are expected to be outside on the playground before school, at noon, and during recess breaks unless it is unusually cold or wet.  Appropriate clothing and footwear is essential.  All clothing, shoes and boots should be marked in order to identify and return misplaced items. 

10.  LEAVING THE SCHOOL GROUNDS

All students stay on school property during recess, noon, and throughout the school day. 

A phone call or written permission is also required when students (a) need to leave the school with someone other than a parent/guardian, or (b) require transportation home other than on their regular bus.  Parents are asked to notify the bus driver with any changes to before and after school bussing arrangements.
11.  STUDENT CLOTHING

Students in Kindergarten to grade 8 are expected to wear appropriate clothing to school.  Appropriate clothing would be that which would be seen in a place of business. Students are advised against wearing offensive clothing or clothing that is too revealing. Clothing must not contain inappropriate language or images.  No hats, hoods, toques, or sunglasses are to be worn in the school.  Students wearing inappropriate clothing will be asked to change or a change of clothing will be supplied.  Appropriateness of student clothing will be left to the discretion of the staff.  If there is repeat neglect of clothing standards, parents will be notified.
12.  GYM WEAR 

All students need gym shoes (inside shoes) with non-marking soles.  Also, grades 4 to 8 students require a t-shirt and shorts or sweat pants.  Please label all gym clothing.

13. FOOD AND DRINKS

Students are expected to follow guidelines provided by individual classroom teachers regarding eating and drinking during class time. No food or drink in the gym except during special events. No food or drink on the playground, in the library or the computer lab.  Sunflower seeds are not allowed in the school or on the playground.   Nutritious lunches and snacks will be encouraged by staff.
14. STUDENT HEALTH AND WELLNESS
Parents are asked to inform administration and classroom teachers about student health issues, including allergies.  Christopher Lake Public School is a nut-free/fish free school.  Please refrain from packing nut/fish in lunches.  In the event that a student does bring a lunch that contains nut/fish, a lunch will be provided.
15. RESPECTING SCHOOL ENVIRONMENT 

Students are asked to respect the school environment and to take pride in keeping it clean.  Therefore, students are responsible for cleaning their shoes, desks, and lockers. Also, students are expected to clean up their books, papers, and garbage off of the floor during and at the end of each school day.

To keep the school grounds free from litter, students are expected to use the garbage cans provided. 
16.  RESPECT OTHERS

Students are expected to support the learning environment in respectful ways so everyone can learn.  No bullying.  Be kind, caring, and respectful toward all students, staff, and visitors.  Use safe and appropriate language and gestures.  Ask permission before using the belongings of other students or staff.

17.  RESPECT YOURSELF

Students are expected to take responsibility for their own behaviour and learning.  Ask good questions, complete assignments on time, study hard, and do their best!  Leave money and valuables at home.  If valuables are needed for school purposes, give them to a teacher or the principal for safekeeping.  Be positive and participate in extra-curricular activities.

18. CELL PHONE AND ELECTRONICS
The staff at Christopher Lake Public School promote responsible use of electronic devices.  Students in Kindergarten to Grade 3 are not permitted to have any electronic device at school.  Students in Grades 4- 8 may bring their electronics to school and use them in accordance with the SRSD acceptable use policy and upon the guidance of their teacher.  Electronic devices that interrupt the learning environment at school will be taken away and returned at the end of the day.  If the device continues to interrupt the learning; it will be taken away and parents will be asked to pick it up.  Classroom teachers will discuss with their students the responsible way to use their electronic devices.
STUDENT CONDUCT, SCHOOL DISCIPLINE, LEARNING COMMITMENT

1. SERIOUS INFRACTIONS

Students choosing to engage in serious infractions may receive a suspension from school.  Serious infractions include (a) persistent failure to do school work, (b) truancy, (c) swearing or using inappropriate language, (d) undesirable behaviour, (e) physical aggression, (f) verbal or non-verbal harassment or threats, and (g) persistent opposition or defiance toward authority.  Following a suspension and before returning to the classroom, students will meet with administration to determine appropriate restitution.  

2. STUDENT LEARNING COMMITMENT

Students at Christopher Lake Public School who are committed to learning will:

· Follow the rules and expectations of the school and classroom.

· Treat all staff members, fellow students, and property with respect. 

· Behave in a respectful, reasonable, and responsible manner that is grade or age appropriate. 

· Contribute positively toward a safe and caring environment.  

· Strive for excellence in all aspects of school life including academic, athletic, leadership, and artistic pursuits.

· Attend regularly, be on time, and be ready to learn.

· Support the learning of others without interruption or distraction.

· Participate appropriately and productively in classroom activities.

· Respond positively and cooperatively to instruction and assistance.  

· Organize work, manage class time effectively, and do homework.  

· Complete and hand in assignments on time.  Be responsible for completing and submitting missed assignments.
· Exercise academic honesty; refrain from all forms of cheating including plagiarism.  
· Inform teacher and make alternate arrangements when scheduled assessments are missed due to foreseen or unforeseen circumstances. 
· Accept responsibility for mistakes that affect personal learning or the teaching/learning processes of others.

Choosing behaviours that negatively affect learning may result in:

· a conversation between teacher and student.

· a conversation between teacher and student’s parents.

· a meeting with student, teacher, and administration.

Consequences for students may include: 

· Removal from the learning environment.

· Detention.

· Restitution.

· In-school suspension.

· Out-of-school suspension.

3. BULLYING PREVENTION POLICY

Bullying Prevention Policy 

All students and staff of Christopher Lake Public School have the right to a caring, respectful, and safe school environment that is free from all forms of bullying.  All school staff will take steps to prevent bullying and to assist and support students who are being bullied.

Definition of Bullying
Bullying is a form of aggressive behaviour that is repeatedly directed at an individual or group from a position of relative power.  Bullying behaviour can take many forms including the following.


1.
Physical (e.g., hitting, pushing, tripping)


2.
Verbal (e.g., name calling, insults, threats)


3.
Social (e.g., social isolation, gossip, spreading rumours)


4.
Cyber (e.g., threats, insults, or harmful messages spread through the internet)

A student is bullied or harassed when he or she is intentionally and repeatedly the target of negative actions of a stronger or more powerful person or group.  Bullying behaviours are harmful causing fear, emotional stress, and/or physical harm.

Christopher Lake Public School staff believes that bullying adversely affects the learning success and well-being of children and youth.  Hence, bullying will not be tolerated in any form.

Roles and Responsibilities

Bullying is a complex problem and solutions to prevent bullying require community-wide involvement.  The Christopher Lake Public School community shares responsibility with in-school administrators, school staff, parents/caregivers, students, the School Community Council, and the community at-large.  Education, prevention, and early intervention are keys to reducing problems of bullying.  Through ongoing communication and collaboration, the home, school, and community work together to support a caring, respectful, and safe school environment.    
Dealing with Bullying Incidents

When bullying occurs or is reported, the following steps will be taken.

1.
The in-school administration, classroom/subject teachers, supervisors, and school staff will respond by providing a clear message that bullying will not be tolerated.

2.
All instances of bullying are to be reported to the in-school administration and the classroom/subject teacher(s) directly involved with the students.

3.
The in-school administration or classroom/subject teacher(s) will listen, investigate, offer support, and determine an appropriate action plan.

4.
A bullying incident report will record the incident, those involved, and the action plan.  Reports will be filed with administration.

5.
In a timely fashion, the classroom/subject teacher(s) will communicate with the in-school administration.  Parent/caregivers of each student involved will be informed of the incident by either the classroom/subject teacher or an administrator.  

6.
The classroom/subject teacher(s) will monitor the action plan, keep the in-school administrators and parents informed, and update the filed report when the incident has been resolved.

7.
If efforts to stop the bullying are unsuccessful, the in-school administration or the classroom/subject teacher(s) may request separate meetings with the parents/caregivers of each child involved to determine further supports, restitution, or consequences to resolve the problem.

8.
The in-school administration will follow division protocols when consequences for bullying involve suspensions or expulsions, or when follow-up includes a referral to mental health, child protection professionals, or the police.    

REPORTING, SUPPORTING, AND CELEBRATING LEARNING

1. STUDENT PROGRESS REPORTS

All Grade 1 to Grade 8 students will receive report cards or progress reports in November, March, and June.
2. STUDENT SUPPORT SERVICES
As an extension of the regular school program, special education services and programs are provided for students with diverse learning needs. Educational support teachers and educational associates work together with classroom teachers to structure successful learning opportunities for all students. 

3. LIBRARY MATERIALS 

Students are welcome to borrow library materials for research and for enjoyment. It is important that students care for borrowed resources and return them on time. Students who have not returned books from the previous school year are expected to return or pay for these resources before more may be signed out. 

4. COMPUTER USE AND INTERNET ACCESS

Students have access to computers and the internet in the library and in the computer lab. Before using the computers, students must sign an online agreement that provides guidelines for acceptable computer and internet use. This procedure is consistent with SRSD policy. For continued computer and internet privileges, students are expected to comply with guidelines provided.   
Administrative Procedure 810
ACCEPTABLE USE OF TECHNOLOGY FOR STUDENTS
Background 
The development of technological skills by students should be encouraged and facilitated through the provision of access to a variety of resources. 

The Division is committed to the belief that: 

The term “acceptable use” means that all users of technology agree to access resources in a manner that is consistent with adopted guidelines and protocols. 

It is a reality that electronic access to information and networked services significantly increases the information available to students, including information sources that have not been screened in advance. Accordingly it is vital that students be made aware of Division guidelines and protocols on an annual basis. 

This procedure is designed to balance the users’ ability to benefit fully from information technology with the need for secure and effectively allocated technological resources. 

The Division reserves the right to restrict or deny access to any user who does not comply with Division guidelines and protocols. Independent access to network services is provided to users who agree to act in a considerate and responsible manner. 

Procedures 
Students and parents are to be made aware that: 

• Technological literacy enhances the development of the whole child. 

• Equitable access to technological services for educational purposes is a high priority. 

• The central purpose of providing computers is for the benefit of student learning. 

1. Student awareness of Acceptable Use Protocols. 

1.1 All Grade 1 to Grade 12 students are to be made aware of Acceptable Use Technology Guidelines and Protocols on an annual basis. 

2. Student Terms and Conditions of Acceptable Use. 

2.1 Student access to and use of the computer network is monitored and the network is provided for students to meet school related learning only. 

2.2 Any breach of the Acceptable Use Guidelines and Protocols by students may, while making allowances for academic penalty result in a temporary or permanent suspension of their computer privileges. 

2.3 Some material accessible via the Internet may contain information that is defamatory, inaccurate, illegal, or offensive to some people. 

2.4 Students will be instructed with respect to the appropriate and responsible use of computer based information resources. Sources of information judged unacceptable will be blocked. 

2.5 Classroom standards of behaviour are expected when students are utilizing computers. Independent access to network services is provided to users who act in a considerate and responsible manner. 

Saskatchewan Rivers School Division No. 119 Administrative Procedures Manual
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2.6 Access to computers is a privilege not a right. Loss of this privilege is a natural consequence of abuse and may restrict a student’s ability to participate in some courses or course activities. 

2.7 The Division reserves the right to review any material stored in files and will edit, report, or remove from its computer system any material which is deemed to be unlawful, abusive, or otherwise in conflict with the views and ethical standards held by the Division. 

2.8 Network administrators and teachers may review files and communications of students at any time to ensure that they are utilizing the system in an acceptable manner. 

2.9 As it is common to use computers in core curricular areas, parents who do not want their child to have access to computers must provide the school with written notice of their wishes. 

3. Student Acceptable Use Guidelines 

Students and parents are to be made aware of the following student pledge: 

Reference: Section 85, 87, 109, 175, The Education Act, 1995, 1995 

Approved: May 12, 2014 
3.1 I will not allow another person to use or know my login (ID) and password. 

3.2 I will not intentionally seek to breach security of systems or material. 

3.3 I will immediately report any security breaches of which I become aware to a teacher. 

3.4 I will not send, intentionally receive, or look for material that is rude or offensive. 

3.5 I will not use language that would be considered inappropriate within the school as determined by the principal. 

3.6 I will follow the instructions of my teacher and only use the Internet for classroom assignments. 

3.7 I will not make use of any copyrighted material without the consent of the proper individuals. 

3.8 I will not download or install any executable files, music, or games. 

3.9 I will not place unjustifiable demands on the Community Net’s infrastructure or school network, server or computers, such as online games or streaming media. 

3.10 I will not download any material without the permission of the supervising teacher. 

3.11 I will not upload any material not specifically approved by the supervising teacher. 

3.12 I will not use any part of the Saskatchewan Rivers’ computer system for personal financial gain. 

3.13 I will not attempt to change or modify in any way the setup of any computer in my school. 

3.14 I will not make use of web-based email or chat on the school computers, except for educational purposes with the permission and supervision of a teacher. 

3.15 I will ensure that all of my removable media will be scanned by school personnel for viruses and content before being used at my school. 

3.16 I will follow any additional rules of my school regarding computer usage, printing, Internet access, and food and drink. 

4. All Division terms and conditions of usage apply to student use of the Community Net where it is operational in a school. 

Saskatchewan Rivers School Division No. 119 Administrative Procedures Manual
The Board of Education (the Board) believes that the development of technological skills by students should be encouraged and facilitated through the provision of access to a variety of resources. 

The Board is committed to the belief that: 

- technological literacy enhances the development of the whole child. 

- equitable access to technological services for educational purposes is a high priority. 

- the central purpose of providing computers is for the benefit of student learning. 
EXTRA-CURRICULAR ACTIVITIES

1. ACTIVITIES AND OPPORTUNITIES

Christopher Lake Public School has a variety of extra-curricular activities in which students are encouraged to participate, including:

· Student Leadership Council (SLC)
  

· Drama
· Band
· Intramurals
· Athletics: Cross Country Running, Volleyball, Basketball, Cross Country Skiing, Snowshoeing, Badminton, Track & Field 
2.  GUIDELINES FOR TEAMS AND EXTRA CURRICULAR ACTIVITIES
Christopher Lake Public School staff believes all students benefit from active participation. Students earn the privilege of participating in extra-curricular activities through meeting the following expectations:
· Students attend all practices and games unless excused by the coach.
· Students complete school work to the best of their ability. 

· Students cooperate respectfully with other students, staff, and visitors.

· Students represent Christopher Lake Public School in a positive respectful manner during school and on school trips.
3. SCHOOL SPORTS TRANSPORTATION POLICY 

Parent permission is required for participation in team sports.  Coaches will provide students with parental consent forms.  Forms need to be returned to the coach.  Volunteer drivers may be needed to get students to the games.  Pickup after games is the parent’s responsibility.  All parent drivers must provide the office with a criminal record check and proof of valid drivers’ license.  Criminal record checks are free of charge for volunteers and all information can be received from the school office.
COMMUNITY CONNECTIONS

1. SCHOOL COMMUNITY COUNCIL (SCC)

The purpose of the School Community Council is to:

· develop shared responsibility for the learning success and well-being of all children and youth, and

· encourage and facilitate parent and community engagement in school planning and school improvement.

2. SCHOOL NEWSLETTER

At the beginning of each month, a newsletter is sent home with the youngest family member attending Christopher Lake Public School. The newsletter provides highlights from the previous month and presents a calendar of upcoming school events for the current month.  The newsletter is also available on the school web site.
3. SPECIAL EVENTS

Parents and community members are welcome to attend a variety of special events that are organized by the staff and students at Christopher Lake Public School. Events include ongoing sports-related activities, Meet the Staff Night, Remembrance Day Service, Christmas Celebration, Band Concerts, Grade 8 Farewell, and SCC Family Barbeque.
4. COMMUNITY ACTIVITIES

A variety of activities are held at Christopher Lake Public School to support the wellness of youth and adults in the community. Evening activities are arranged by the CPL Recreation Director.
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